Instruction BP 6154(a)

HOMEWORK/MAKEUP WORK

The Governing Board recognizes that homework contributes toward building responsibility,
self-discipline and life-long learning habits, and that time spent on homework directly
influences students' ability to meet the district's academic standards. The Board expects
students, parents/guardians and staff to view homework as a routine and important part of
students' daily lives.

(cf. 6011 - Academic Standards)

The Superintendent or designee shall ensure that administrators and teachers develop and
implement an effective homework plan at each school site. As needed, teachers may receive
training in designing relevant, challenging and meaningful homework assignments that
reinforce classroom learning objectives. Teachers’ expectations related to homework may be
addressed in their evaluations.

(cf. 4115 - Evaluation/Supervision)
(cf. 4131 - Staff Development)

Although it is the student's responsibility to do most homework assignments independently,
the Board expects teachers at all grade levels to use parents/guardians as a contributing
resource. When students repeatedly fail to do their homework, parents/guardians shall be
notified and asked to contact the teacher.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

To further support students' homework efforts, the Superintendent or designee may establish
and maintain telephone help lines and/or after-school centers where students can receive
encouragement and clarification about homework assignments from teachers, volunteers
and/or more advanced students who are performing community service.

(cf. 1240 - Volunteer Assistance)

(cf. 1700 - Relations between Private Industry and the Schools)
(cf. 3541 - Transportation Routes and Services)

(cf. 5148 - Child Care and Development)

(cf. 6112 - School Day)

(cf. 6142.4 - Learning through Community Service)

Makeup Work

Students shall be given the opportunity to make school work missed because of an excused
absence and shall receive full credit for work that is turned in according to a reasonable
make-up schedule.

(cf. 5113 — Absences and Excuses)



BP 6154(b)

HOMEWORK/MAKEUP WORK (continued)

Students who miss school work because of unexcused absences shall be given the
opportunity to make up missed work. Teachers shall assign such makeup work as necessary
to ensure academic progress, not as a punitive measure.

Teachers shall give suspended students full credit for work that is turned in according to a
reasonable make-up schedule.

Legal Reference:
EDUCATION CODE
48205 Absences for personal reasons
48913 Completion of work missed by suspended student
48980 Parental notifications
58700-58702 Tutoring and homework assistance program; summer school apportionment credit

Management Resources:

SBE POLICIES
Parent Involvement in the Education of Their Children, 1994
Policy Statement on Homework, 1995

Policy PALERMO UNION SCHOOL DISTRICT
adopted: May 22, 2001 Palermo, California



Instruction AR 6154(a)

HOMEWORK/MAKEUP WORK

School-Site Homework Plan

The principal and staff at each school shall develop and regularly review a school-site
homework plan which includes guidelines for the assignment of homework and describes the
responsibilities of students, staff and parents/guardians. The plan shall identify all of the
following:

1. For each grade level, the amount of time that students shall be expected to spend on
homework
2. For each grade level, the extent to which homework assignments shall systematically

involve participation by parents/guardians

3. The means by which parents/guardians shall be informed about:
a. Homework expectations
b. How homework relates to the student's grades
C. How best to help their children
4. Techniques that will be taught to help students allocate their time wisely, meet their

deadlines and develop good personal study habits

5. The access that students shall have to obtain:
a. Resource materials from the library media center
b. Assistance and/or tutoring through telephone help lines and/or after-school
centers
6. The means by which teachers shall coordinate assignments so that students do not

receive an overload of homework one day and very little the next

7. For each grade level, the extent to which homework assignments shall emphasize
independent research, reports, special reading and problem-solving activities

Makeup Work

The Superintendent or designee shall notify parents/guardians that no student may have
his/her grade reduced or lose academic credit for any excused absence when missed
assignments and tests are satisfactorily completed within a reasonable period of time. Such
notification shall include the full text of Education Code 48205. (Education Code 48980)



AR 6154(b)

HOMEWORK/MAKEUP WORK (continued)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5145.6 - Parental Notifications)

The teacher of any class from which a student is suspended may require the student to
complete any assignments and tests missed during the suspension. (Education Code 48913)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

Regulation PALERMO UNION SCHOOL DISTRICT
approved: October 23, 1998 Palermo, California
revised: May 22, 2001



Instruction BP 6158(a)

INDEPENDENT STUDY

The Governing Board authorizes independent study as an optional alternative instructional
strategy by which students in grades K-8 may reach curriculum objectives and fulfill
graduation requirements. Independent study shall offer a means of individualizing the
educational plan for students whose needs may be met best through study outside of the
regular classroom setting.

(cf. 5147 - Dropout Prevention)

The district’s independent study option shall be substantially equivalent in quality and
quantity to classroom instruction, thus enabling students enrolled in independent study to
complete the district’s adopted course of study within the customary time frame. Students in
independent study shall have access to the same services and resources as is available to
other students in the school.

(cf. 6143 - Courses of Study)
(cf. 6200 - Adult Education)

The Superintendent or designee shall determine that the prospective independent study
student understands and is prepared to meet the district's requirements for independent study.
Independent study entails a commitment by both the parent/guardian and the student. As the
student gets older, he/she assumes a greater portion of the responsibility involved.
Independent study may be offered only to students who can achieve in this program as well
as or better than they would in the regular classroom.

The minimum period of time for any independent study option shall be five school days.

The Superintendent or designee shall ensure that a written independent study agreement, as
prescribed by law, exists for each participating student. (Education Code 51747)

The Board recognizes that independent study may be used as an option to encourage students
to remain in school. Teachers should carefully set the duration of independent study
assignments, within the limits specified by the Board in order to help identify students falling
behind in their work or in danger of failing or dropping out of school.

To foster each student's success in independent study, the Board establishes the following
maximum lengths of time which may elapse between the time an assignment is made and
date by which the student must complete the assigned work shall be as follows:

1. For students in grades K-3: 2 weeks

2. For students in grades 4-8: 3 weeks



BP 6158(b)

INDEPENDENT STUDY (continued)

When circumstances justify a longer time, the Superintendent or designee may extend the
maximum length of an assignment to a period not to exceed 60 days, pursuant to a written
request with justification.

When any student fails to complete five independent study assignments, the Superintendent
or designee shall conduct an evaluation to determine whether it is in the student's best interest
to remain in independent study. Evaluation findings shall be kept in the student's permanent
record.

(cf. 5125 - Student Records)

The Superintendent or designee shall annually report to the Board the number of students
engaged in independent study, the ADA generated, the quality of these students' work as
measured by standard indicators, and the number and proportion of independent study
students who graduate or successfully complete independent study.

Home Schooling Through Independent Study
The Superintendent or designee shall encourage parents/guardians desiring to teach their

children at home to enroll their children in independent study. Such enrollment allows
continued contact and cooperation between the school system and home-based student.

Legal Reference: (see next page)



BP 6158(c)

INDEPENDENT STUDY (continued)

Legal Reference:
EDUCATION CODE
17289 Exemption for building
44865 Quadlifications for home teachers and teachers in special classes and schools; consent to
assignment
46300-46300.6 Methods of computing ADA
48220 Classes of children exempted
48340 Improvement of pupil attendance
48915 Expulsion; particular circumstances
48917 Suspension of expulsion order
51225.3 Requirements for high school graduation
51745-51749.3 Independent study programs
52000 Improvement of elementary and secondary education: legislative intent
52015 School improvement plans: components of plan
52017 Secondary schools: additional plan components
56026 Individual with exceptional needs
FAMILY CODE
6550 Authorization affidavits
CODE OF REGULATIONS, TITLE 5
11700-11703 Independent study

Management Resources:
CDE PROGRAM ADVISORIES
1113.09 Independent Study: New Legislation, SPB: 90/91-04
0904.86 Independent Study, SPB: 86/7-5
CDE PUBLICATIONS
Independent Study Operations Manual, 1993 revised edition, updated 1994, 1996
WEB SITES
CDE: http://www.cde.ca.gov

Policy PALERMO UNION SCHOOL DISTRICT
adopted: May 22, 2001 Palermo, California
revised:  January 18, 2007



Instruction AR 6158(a)

INDEPENDENT STUDY

Equivalency

The district shall not provide independent study students and their parents/ guardians with
funds or items of value that are not provided for other students and their parents/guardians.
(Education Code 46300.6, 51747.3)

Eligibility
No student shall be required to participate in independent study. (Education Code 51747)

Students enrolling in independent study must be residents of the local county or an adjacent
county. (Education Code 51747.3)

Full-time independent study shall not be available to students whose district residency status
is based on their parent/guardian's employment within district boundaries pursuant to
Education Code 48204. (Education Code 51747.3)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)

No individual with disabilities, as defined in Education Code 56026, may participate in
independent study unless his/her Individualized Education Program specifically provides for
such participation. (Education Code 51745)

(cf. 6159 - Individualized Education Program)

No temporarily disabled student may receive individual instruction pursuant to Education
Code 48206.3 by means of independent study. (Education Code 51745)

(cf. 6183 - Home and Hospital Instruction)

In addition, when requested by the parent/guardian due to emergencies, vacation or illness,
independent study may be used on a short-term basis to ensure that the student is able to
maintain academic progress in his/her regular classes.

Criteria for Participation

Students who are interested in independent study should contact their school principal or the
Independent Study Coordinator. Approval for participation shall be based on the following
criteria;

1. Evidence that the student will work independently to complete the program

2. Availability of experienced certificated staft with adequate time to supervise the
student effectively



AR 6158(b)

INDEPENDENT STUDY (continued)

Written Agreements and Assignments

A written agreement shall be developed for each student participating in independent study
for five or more school days. (Education Code 46300, 51747)

The written independent study agreement for each participating student shall include, but not
be limited to, all of the following: (Education Code 51747)

1.

The manner, frequency, time and place for submitting the student's assignments and
for reporting his/her progress.

The objectives and methods of study for the student's work, and the methods used to
evaluate that work.

The specific resources, including materials and personnel, that will be made available
to the student.

The district's independent study policy describing the maximum length of time
allowed between an assignment and its completion and the number of missed
assignments which will trigger an evaluation of whether the student should be
allowed to continue in independent study.

The duration of the independent study agreement, including the beginning and ending
dates for the student's participation in independent study under the agreement. No
independent study agreement shall be valid for any period longer than one trimester.

A statement of the number of course credits or, for the elementary grades, other
measures of academic accomplishment appropriate to the agreement, to be earned by
the student upon completion.

A statement that independent study is an optional educational alternative in which no
student may be required to participate. In the case of a student who is referred or
assigned to any school, class or program pursuant to Education Code 48915 or 48917,
the agreement shall also include the statement that instruction may be provided
through independent study only if the student is offered the alternative of classroom
instruction.

(cf. 5144.1 - Suspension and Expulsion/Due Process)



AR 6158(c)

INDEPENDENT STUDY (continued)

The curriculum and methods of study specified in the written agreement shall be consistent
with the Governing Board's policies, administrative regulations and procedures for
curriculum and instruction. (5 CCR 11702)

(cf. 6143 - Courses of Study)

The agreement also may include a schedule for achieving objectives and completing the
agreement and a schedule of conferences between the student and supervising teacher.

Before beginning the independent study, each written agreement shall be signed and dated by
the student, the parent/guardian or caregiver of the student the certificated employee
designated as responsible for the general supervision of independent study, and all persons
who have direct responsibility for providing assistance to the student. (Education Code
51747)

The agreement shall state that the parent/guardian's signature confers his/her permission for
the student's independent study as specified in the agreement.

Student Rights and Responsibilities

Students participating in independent study shall have the right, continuously, to enter or
return to the regular classroom mode of instruction.

Independent study students who are late, miss scheduled conferences or do not submit
assigned work on time shall not be reported as tardy or truant. However, the independent
study administrator shall promptly and directly address any failure by the student to meet the
terms of his/her written agreement. The following supportive strategies may be used:

1. A letter to the student and/or parent/guardian, as appropriate

2. A special meeting between the student and the teacher and/or counselor

3. A meeting between the student and the administrator, including the parent/guardian if
appropriate

4. An increase in the amount of time the student works under direct supervision

When the student has missed the number of assignments specified in Board policy as
precipitating an evaluation, the Superintendent or designee shall conduct an evaluation which
may result in termination of the independent study agreement, with the student's return to a
regular classroom or alternative instructional program.

(cf. 1312 - Complaints Concerning the Schools)
(cf. 1312.1 - Complaints Concerning District Employees)



AR 6158(d)

INDEPENDENT STUDY (continued)

Administration of Independent Study

Each student's independent study shall be coordinated, evaluated and carried out under the
general supervision of a certificated employee. (Education Code 51747.5)

The responsibilities of the independent study administrator shall be to:

1.

10.

11.

12.

13.

Ensure that the district's independent study option is operated in accordance with law,
Board policy and administrative regulation

Approve the participation of students requesting independent study for a period
exceeding five school days

Facilitate the completion of independent study written agreements

Approve all credits earned through independent study supervised at a location apart
from the student's regular school and forward the information to the appropriate staff
so that the information becomes part of the student's record

Help select staff who are assigned to supervise independent study

Supervise any staff assigned to independent study functions who are not regularly
supervised by another administrator

Complete or coordinate the preparation of all necessary records and reports

Establish and maintain in a systematic manner all records required by law, Board
policy and administrative regulation

Monitor enrollment in independent study to stay within prescribed limits and to
maximize income to the district without compromising the educational quality of
independent study

Help develop and manage the budget for independent study

Obtain and maintain current information and skills required for the operation of an
independent study strategy that meets established standards for the district's
educational programs

Prepare and submit reports as required by the Board or Superintendent

Assure a smooth transition into and out of the independent study mode of instruction



AR 6158(¢)

INDEPENDENT STUDY (continued)

Supervising Teachers

The Superintendent shall approve the assignment of any teachers who directly supervise
independent study on a regular basis. The principal may recommend teachers or students for
independent study.

Independent study teachers shall:

1.

9.

Complete designated portions of the written agreement and add additional
information to the written agreement when appropriate

Supervise and approve coursework
Design all lesson plans
Write the assignments for students
Assess all student work

Personally judge the time value of assigned work or work products completed and
submitted by the student

Select and save with each agreement representative samples of the student's
completed and evaluated assignments on not less than a monthly basis, preferably

biweekly

Sign and complete the agreement when the student has reached his/her objectives or
the agreement is terminated

Maintain any required records and files on a current basis

When appropriate, independent study teachers shall determine and assign grades or other
approved measures of achievement.

Records

District records shall identify all students participating in independent study and shall specify
the grade level, program placement and school in which each of these students is enrolled.
(Education Code 51748)

The school district shall maintain records for the students at each school.






